
  
 

Party Planning Guide  
 
Name: _________________________________________________Number of Guests: ___________  

Address after event:___________________________________________________________________  
Home Phone: __________________ Cell Phone: __________________ E-Mail: ____________________________  

Place of Performance (Hall):____________________________________ Phone:__________________  

Name of Contact Person at Facility: ____________________________________________  

Room Name:_____________________________________ Stairs: __YES __NO Elevator: __YES __NO  

Address of Hall:______________________________________________________________________  

 

**Directions to Place of Performance (PLEASE FILL THIS OUT): 
___________________________________________________________________________________  
_____________________________________________________________________________________________

_____________________________________________________________________________________________  

 

 
 

Total Performance Hours: (  :  a.m. / p.m. ) to (  :  a.m. / p.m. )  

Cocktail Hour ________ to _________  

Dinner Music ________ to _________  

Dancing ________ to _________  

 

Please describe the type of DJ personality you would like in detail (Example: subdued, interactive, etc..):  

 

 

Will the DJ be allowed to have dinner if playing dinner Music?  Yes  NO 

 

Please describe the proper dress attire for the DJ 

 
Rate the types of music you would like to hear at your event:  
(0) indicates no music of that type.   (4-7) indicates a medium concentration.  

(1-3) indicates a minimal concentration.   (8-10) indicates a maximum concentration.  

(   )Variety (   )Instrumental (    )Big Band (   )Polkas (   )R&B/Dance (    )Rock (    )Alternative  

(   )Country (   )50s (   )60s (   )70s (   )80s (    )90s (    )Top 40 (   )Other: __________________ 

 

Please circle the activities you would like the DJ to direct at your event:  

YMCA  Generation Dance Hokey Pokey Cha Cha Slide Cotton Eye Joe 

Twist  Shout  Conga Line/Limbo Locomotion Bunny Hop Da Butt  
Electric Slide Chicken Dance  Anniversary Dance 
 
Other Activities you would like:______________________________________________________ 
 

 



  
 

List the recording artists you and your guests would enjoy dancing to:  
  

______________________ _____________________ ____________________ ____________________ 

______________________ _____________________ ____________________ ____________________  

 

List any special songs you and your guests would enjoy dancing to:  

  

Song  Artist  Special Meaning  
   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

List any songs you DO NOT want played at your event: 

Song Artist 

  
  

  

 


